
Indian Run PTO Bylaws 
Revised September 2017 

 
Article I -  Name 

 
The name of this organization shall be the Indian Run 

Elementary School Parent Teacher Organization, Inc. 

(Indian Run PTO). 

 
Article II - Purpose 

 
The Indian Run PTO is organized for the purpose of 

enriching the educational experience of students at 

Indian Run Elementary School. This will be done by 

hosting events, sponsoring activities and funding 

programs that benefit Indian Run students as well as by 

maximizing teacher and parental involvement in these 

events, activities and programs. 

 
Article Ill - Membership 

 
Section 1. Any parent or guardian of a student at the 

school is automatically a member and shall have voting 

rights. The principal and all teachers employed at the 

school also are automatic members and shall have voting 

rights. 

 
Section 2. The organization shall not charge dues, but 

donations will be accepted. 

 

Article IV - Officers and Elections 

 
Section 1. The officers comprising the executive board 

shall be a president, vice president, secretary, treasurer, 



principal and teacher liaison. (Shared "co" positions shall be 

allowed.) 

 
Section 2. Elections will be held at the final membership 

meeting of the school year in May.  The executive board 

shall select a candidate for each office and present the 

slate at the final meeting. At that meeting, nominations may 

also be made from the floor. Voting shall be by voice vote if 

a slate is presented. If more than one person is running for 

an office, voting shall be by ballot. 

 
Section 3. Any member in good standing of the organization is 

eligible to serve on the executive board. 

 
Section 4. Officers are elected for one year and may serve 

no more than two consecutive terms in the same office 

unless by a vote of the Executive Board to allow an 

additional term. Each person elected shall hold only one 

office at a time. All executive board members shall assume 

their elective offices at the beginning of the fiscal year on 

July 1. 

 

Section 5. The executive board shall fill vacancies 

occurring during the year by a majority vote of the 

executive board. 

 
Article V - Meetings 

 
Section 1. Regular meetings of the organization shall be 

held during the school year beginning in September. The 

meetings shall be held on a date and at a time determined 

by the current executive board. The budget shall be 

presented at the first meeting of the year in September. 

The election of officers shall occur at the final meeting of 



the year in May. A member of the executive board shall 

notify members of the meetings at least one-week prior via 

email and Facebook announcements. 

 

Section 2. The executive board may call special meetings 

as needed. Members shall be notified in as far advance as 

possible via email and Facebook announcements. 

 
Section 3. A quorum shall be two-thirds (2/3) of the members 

present at the meeting. A quorum shall be required for the 

transaction of business in any general meeting of the 

organization. The  Executive  Board shall retain veto power, by 

majority vote of the board members, over any decision or 

motion approved by the general membership. 

 

Article VI - Executive board 

 
Section 1. The executive board shall meet monthly between 

September and May. All members have an obligation to attend 

monthly meetings (as well as all general membership 

meetings). 

 
Section 2. The general duties of the executive board shall 

be to transact business between general meetings of the 

organization, create standing rules and policies, create 

standing and temporary committees, prepare and submit a 

budget to the membership, approve routine bills, and 

prepare recommendations to the membership. 

 
Section 3. The executive board shall have the following 

responsibilities. 

 

a. President. The president shall preside over 
meetings of the organization and executive board, 



serve as the primary contact for the principal, and 

coordinate the work of all of the officers and 

committees so that the purpose of the organization is 

served. 

 

b. Vice president. The vice president shall assist 
the president and carry out the president's duties in his or 

her absence or inability to serve. Ideally, the vice president 

will succeed the president the following year. 

 

c. Secretary. The secretary shall take and record 

minutes at all meetings of the organization as well 

as the executive board. 

 

d. Treasurer.  The treasurer shall receive all funds of the 

organization, keep an accurate record of receipts and 

expenditures, and pay out funds in accordance with 

the approval of the executive board. He or she will 

present a financial statement at every meeting and at 

other times as requested by the executive board. The 

treasurer shall file all necessary and appropriate forms 

to the IRS. 

 

e. Principal. The principal shall serve as an 

advisor to the executive board. 

 

f. Teacher liaison. The teacher liaison shall serve 
as the primary contact between the executive board and 

the teachers. 

 
Article VII - Committees 

 
Section 1. The list of standing committees will vary each 



year, depending whether or not a chairperson has been 

selected to manage the committee. The president will 

maintain the list of standing committees and committee 

chairs. 

Section 2. The executive board shall create temporary 

committees as needed. 

 
Section 3. Committees may consist of a chairperson and 

members, with the president acting as an ex-officio 

member of all committees. 

 
Article VIII - Finances 

The executive board shall be responsible for ensuring the financial 

integrity of the organization. 

 
Section 1. A tentative budget shall be drafted in late 

summer for each school year and approved by a 

majority vote of the members present at the first 

meeting of the school year. 

 
Section 2. The treasurer shall keep accurate records of 

any disbursements, receipts and bank account 

information. 

 
Section 3. The executive board shall approve all 

expenses of the organization. 
 

Section 4. The executive committee shall audit the treasurer's 

financial records monthly using a predetermined "check-and-

balance" system (i.e. monthly review of checkbook and bank 

statement, etc.). 

Section 5. Anyone requesting reimbursement for a 

budgeted expense must complete an "IRE PTO 



Treasury Form" and attach a receipt. 

 
Section 6. The fiscal year of the organization shall be July 1 

through June 30. 

 
Section 7. The organization's financial accounts are 

held at BMI Federal Credit Union. 

 
Section 8. The president and treasurer shall both be listed 

on the organization's credit union account. Each June, the 

outgoing board members shall have their names removed and 

the incoming officers' names added. 

 
Section 9. The organization shall attempt to maintain a cash 

reserve of approximately $5,000 at all times. 

 
Article IX - Basic policies 

The following are basic policies of the organization: 

 
a. The organization shall be non-commercial, non 

sectarian and non-partisan. 

 
b. The organization shall not contribute to any other 

charitable organization. 
 

c. Each of the officers, chairpersons of standing 

committees and chairpersons of appointed 

committees shall maintain a notebook or Google Drive 

Folder on the official Indian Run Elementary PTO Google 

Drive and information needs passed to his/her successor 

by the end of the school year. The president shall 

transition his/her duties in May and June. The treasurer 

shall transition his/her duties in May and June. 

 



d. A copy of these bylaws shall be provided to each 

incoming president and posted on the organization's 

Web site. A copy of these bylaws shall be made 

available to any member upon request. 

 
e. Neither the organization's membership list nor any 

directory information shall be given or sold to any 

outside interests. 

 
f. No executive board member, committee chair or 

committee member shall sign a contract without the 

prior approval of the executive board. 

 
g. The organization shall not - directly or indirectly - 

participate or intervene in any way in any political 

campaign on behalf of, or in opposition to, a candidate for 

public office or a legislative issue. The organization may, 

however, endorse issues of benefit to the school, such as 

levy/bond issues. 

 
h. The organization may cooperate with other 

organizations and agencies concerned with child 

welfare, but persons representing the organization in 

such matters shall make no commitments that bind 

the organization. 
 
Article X -  Parliamentary Authority 

Robert's Rules of Order shall govern meetings when they are 

not in conflict with the organization's bylaws. 

 
Article XI -Amendments 

 

a. The bylaws may be amended at any regular meeting of 

the organization by a two-thirds vote of the members 



present, provided that notice of the proposed amendment 

shall have been given to the general membership one 

month in advance of said meeting. 

 

b. The bylaws shall be reviewed every two years by a 

committee appointed by the president. The bylaws may be 

amended at any regular meeting of the organization by a 

two-thirds vote of the members present, provided that notice 

of the proposed amendments shall have been given to the 

general membership one month in advance of said meeting. 

 
Article XII - Dissolution 

The organization may be dissolved with previous notice (14 calendar 

days) and a two-thirds vote of those present at the meeting. Upon 

dissolution of the organization, any remaining funds should be used to pay 

outstanding bills and, with membership's approval, spent for the 

benefit of the school. 


